
 

 
Rules for External Company Activities, Controls and Sanctions 

 
Rules for External Company Activities 

(hereinafter referred to as "Rules") 
 

The supplier, tenant or other person specified in the contract concluded with OFCaS or in the purchase 
order based on which the contract with OFCaS was concluded (hereinafter referred to as "Contract") 
(hereinafter referred to as "External Company") in fulfilling obligations for Orkla Foods Czech Republic and 
Slovakia a.s., with its registered office at: Mělnická 133, 277 32, Byšice Company ID: 14803691 and other 
commercial companies that together form a group within the meaning of Section 79 of Act No. 90/2012 
Coll., the Business Corporations Act (hereinafter and above in the text also referred to as "OFCaS"), whose 
employees may, in fulfilling obligations arising from the Contract with OFCaS, enter OFCaS premises or, shall 
observe and comply with applicable OFCaS regulations related to the scope of its activities listed on the 
websitehttps://www.orkla.cz/cs/udrzitelnost (hereinafter referred to as "OFCaS Documentation"). The 
external company undertakes to review the current status of OFCaS Documentation at least once per 
month.  

Furthermore, the external company undertakes to comply with and fulfil obligations arising from the 
Contract with OFCaS and duties arising from OFCaS Documentation, including the following:  

 
1. When ensuring general safety, the external company must: 
1.1 Ensure that the authorised person of the external company/its employees complete training 

conducted by a professionally qualified/authorised person of OFCaS. The validity of this training is 
one year.  
In case where only the authorised person of the external company is trained, they shall then 
conduct training of the external company's employees or their subcontractors performing work at 
OFCaS.  

1.2 Ensure that their employees performing work for OFCaS complete training on occupational safety 
and health protection, fire protection, security and surveillance, and environmental protection. 
This must be documented in writing, with all affected employees of the external company 
confirming completion of the training by signature. This training must be completed prior to 
entering the OFCaS premises/commencement of activities. The external company representative 
shall submit this document to the authorised OFCaS employee promptly after the training has 
been completed. This applies to the subcontractors of external companies as well.  

1.3 Ensure that upon any change or amendment to the documents specified on the website 
https://www.orkla.cz/cs/udrzitelnost its employees, subcontractor's employees or persons 
performing work for the external company are demonstrably familiarised with such modifications.  

1.5 Ensure that its employees/persons performing work are demonstrably familiarised with and 
comply with safety regulations, manuals, work instructions and related regulations applicable to 
the workplace where they fulfil their contractual obligations and to the activities they will 
perform.  

1.6 Ensure compliance and adherence to the principles set forth in these Rules by its subcontractors 
(i.e., including other natural persons or legal entities performing activities) through a contract or 
other demonstrable means. The external company is obliged to submit this document to OFCaS 
upon request. Furthermore, it is obliged to ensure control of compliance with legal regulations 
and OFCaS Documentation at the workplace.  

1.7 Ensure that its employees/subcontractors do not perform any work for OFCaS without completing 
these trainings.  



 

1.8 Ensure that its employees respect all instructions and orders issued by managers or designated 
OFCaS employees, security service personnel, especially during emergency situations, 
environmental hazards, threats to life and health of all persons, and threats to property. If it is 
not possible to comply with written or verbal working conditions or if these conditions change, 
the work must be immediately suspended! This also applies to decisions regarding the exclusion 
of items from use, prohibition of activities, and rectification of defects identified during 
inspections.  

1.9 Ensure that external company employees maintain order at the assigned (handed over in writing) 
workplace, comply with the principles for safe handling and storage, and protect all property of 
OFCaS and third parties.  

1.10 Ensure that prior to entering the facility, the professional qualifications of its employees are 
demonstrably proven by valid documentation and authorisations from the relevant authority, 
including training records. It is prohibited to assign employees or subcontractors' employees to 
work for which they are not medically or professionally qualified.  

1.11 Ensure safety of used machines, tools and personal protective equipment, including performance 
of relevant inspections, tests and revisions. Submit relevant documentation upon request from 
OFCaS (revision cards, certificates, etc.).  

2. When ensuring environmental protection, the external company must: 
2.11     Ensure that where its activities involve handling chemical substances and mixtures under 

applicable regulations, such substances are stored in premises that are suitable, approved and 
designated for this purpose, and only with approval and upon submission of operating procedures 
and an emergency action plan. Other substances that may endanger health or life of persons or 
contaminate surface and ground waters must be stored in accordance with generally applicable 
legal regulations, standards and internal OFCaS regulations. Submit the safety data sheet of the 
given substance upon request.  

2.2 Ensure compliance with legislative requirements for water management and also ensure water 
protection in accordance with applicable regulations, particularly so as not to endanger or 
deteriorate the quality of surface water or groundwater. If it is the owner of water management 
facilities (waterworks) or has leased such facility, they shall comply with the conditions of the 
water authority decision by which such works were authorised. If the company discharges 
wastewater from the facility and holds a decision for such discharge issued by the relevant water 
protection authority, or if an internal regulation has been issued, they shall be responsible for 
compliance with such decisions or regulations.  

2.3 Ensure that if it detects extraordinary deterioration or threat to the quality of surface water or 
groundwater ("accident"), or if such condition is caused by their own activity, such fact shall be 
reported promptly. Such report does not substitute the accident report to environmental 
protection state administration authorities, which the originator of the accident is obliged to 
process according to the relevant legal regulations.   

2.4 Ensure that if there is a leak of harmful substances caused by external contractor's employees or 
their equipment, immediate intervention shall be carried out to prevent or limit the impact of 
these leaked harmful substances on surface and groundwater. Furthermore, the company is 
obliged to cooperate in implementing subsequent measures to eliminate the accident and 
measures to remove their harmful consequences and to participate in investigating the causes of 
accidents and emergency situations caused by their activities.  

2.5 Ensure compliance with the provisions of OFCaS internal regulations relating to water 
consumption and management from the water supply system, particularly to draw water from 
the water distribution system and discharge wastewater exclusively at locations specified in the 
contract.  

2.6 Washing of motor vehicles and operational machinery within OFCaS premises is prohibited. It is 
prohibited to draw water from the water supply system without permission.   



 

2.7 Ensure the operation of air pollution sources in accordance with the Air Protection Act, as 
amended. The company is obliged to notify OFCaS of the commissioning or operation of emission 
sources within OFCaS and to submit copies of operational records data sent to the relevant air 
protection authorities. The operator of an air pollution source shall ensure compliance with all 
obligations arising from the provisions of the Air Protection Act.  

2.8 If an external company is the producer of waste generated by its activities, it shall ensure waste 
management in accordance with the provisions of the Waste Act, as amended (collection, 
transport, disposal). It is obliged to dispose of waste only at authorised organisations and facilities 
that are appropriate and approved for the type of waste. Furthermore, it is obliged to discuss its 
own waste collection points within OFCaS with OFCaS, specifying the location, type of waste and 
appropriate security measures. The company must maintain order at the collection points it 
operates and prevent waste from being deposited outside the collection points. Special attention 
must be paid to hazardous waste.  

2.9 Keep documentation on waste disposal in accordance with legal regulations and present it upon 
request to OFCaS.   

2.10 The amendment to the provisions under point 2.8 must be explicitly stated and agreed upon in 
the contract. This is the only way to transfer the waste producer's obligations to OFCaS. In this 
regard, the external company shall maintain the principles of order and waste management and is 
obliged to handle such waste according to the instructions of responsible OFCaS employees. In 
such cases, OFCaS ensures waste disposal (including transport, record-keeping, reporting, etc.).  

3. In relation to health protection, occupational safety and fire protection, the external company 
must: 

3.1 Comply with applicable legal requirements relating to occupational safety, technical equipment, 
health and fire protection. Work must be carried out in a safe manner, with compliance to 
relevant regulations, technological procedures and internal regulations of OFCaS.  

3.2 Maintain allocated areas and workplaces in order and in compliance with regulations relating to 
occupational safety, technical equipment, health and fire protection.  

3.3 Ensure that persons performing work respect the instructions of relevant OFCaS employees.  
3.4 Commence work only after obtaining all work permits in accordance with OFCaS regulations, 

particularly for welding, fire-hazardous work, activities in explosion-risk environments, work at 
heights, crane operations, work in confined spaces, etc. Comply with all conditions of such issued 
permits.   

3.5 Ensure compliance with the prohibition of entry for persons under 18 years of age in OFCaS 
premises.  

3.6 Ensure compliance with the prohibition of bringing animals into OFCaS premises without prior 
arrangement.  

3.7 Ensure compliance with the prohibition of smoking outside designated areas. The prohibition also 
applies to enclosed driver cabins, etc.  

3.8 Ensure that persons are equipped with and use personal protective equipment according to work 
risks and issued work permits.  

3.9 Ensure (unless otherwise specified by a permit) that within OFCaS premises its activities do not 
interfere with or restrict traffic on roads and railway sidings. It is prohibited to stop road vehicles 
on the tracks and closer than 3 metres from the track axis (applies to the premises in Byšice and 
Roudnice nad Labem).  

3.10 Within OFCaS premises, ensure compliance with the maximum permitted speed according to local 
regulations, respect all traffic signs and road traffic rules. Ensure compliance with ADR and RID 
regulations. All road users shall fully comply with road traffic rules according to applicable 
legislation, including the use of safety belts. Rail vehicles have priority.   

3.11 Pedestrians must use pavements and marked railway siding crossings. Where there are no 
pavements and workers must use service roads, they shall always walk on the left side in the 
direction of travel and must wear a high-visibility vest with reflective elements. When using 
staircases, it is mandatory to hold the handrail and prohibited to use mobile phones. Riding 
motorcycles, bicycles and similar means of transport is not permitted within OFCaS premises.   



 

3.11  Ensure compliance with the prohibition of standing and parking outside designated parking areas. 
Storage of materials without prior agreement is not permitted.  

3.12 Ensure that persons performing work remain and enter only the areas designated for the 
fulfilment of the contract/order and observe the prohibition of handling OFCaS equipment 
without the knowledge of OFCaS employees (during work, attention must also be paid to possible 
unintentional interference!). It is obligatory to announce one's presence before entering and 
commencing the activity, as well as the end of the activity and the departure of persons.  

3.13 Ensure that upon completion of work or during work interruption, the workplace is restored to a 
safe condition (closing covers, reinstalling railings, marking, etc.). Workplaces must be maintained 
clean and orderly and properly marked, or the area demarcated. Ensure that lighting, electrical 
appliances and machinery are switched off when not in use.  

3.14 Ensure that motor vehicle drivers and persons in special professions (e.g. welders, crane 
operators) carry the necessary authorisations and present them upon request to OFCaS managers 
and authorised employees.  

3.15 Ensure compliance with the prohibition of staying under pipeline bridges and in the vicinity of 
safety valves and technology vents.  

3.16 Ensure that any work-related injury, accident, fire, etc. is reported to OFCaS and involve OFCaS 
employees in the investigation. Furthermore, report any damage caused to property, fire, traffic 
accident, hazardous substance release or exceptional event, including near-misses and deviations 
from normal operation. In the case of evacuation (fire, etc.), it is obligatory to gather at the 
designated location and follow the instructions of designated OFCaS employees.  

3.17 Ensure compliance with the prohibition of bringing mobile phones/other devices without 
appropriate electrical protection into explosion hazard zones and other specially designated areas 
without a valid work permit.  

3.18 Follow safety signs. Furthermore, safety signs and lighting must not be damaged.  
3.19 Ensure compliance with the prohibition of bringing in and consuming alcoholic beverages and 

narcotic substances. In case of doubt, allow for alcohol testing or drug screening.  
3.20 Ensure compliance with the prohibition of photography and filming unless otherwise agreed.  
3.21 Ensure compliance with the prohibition of bringing/transporting weapons, ammunition, 

explosives or other dangerous items.  
3.22 Ensure that if designated technical or other equipment subject to special regulations is used in 

OFCaS, such equipment is operated by persons holding appropriate qualification.  
3.23 Ensure that all facts affecting work safety (trainings, issued permits, prohibitions, orders, injuries, 

etc.) are documented in the construction (assembly) log.  
3.24 Provide their own first aid equipment (first aid kit) to ensure first aid in case of injury resulting 

from their activities.  
3.25 Allow access to their workplaces and used premises in OFCaS to authorised OFCaS employees 

who supervise work safety and fire protection, to follow their instructions and provide them with 
requested information. Employees authorised to supervise work safety and health fire protection 
are authorised employees and managing employees of OFCaS.  

3.26 Prove one's identity upon request by an authorised OFCaS employee. Entry to OFCaS premises 
and areas is only allowed based on OFCaS permission or consent.  

3.27 Comply with OFCaS rules for property protection and respect instructions from security 
personnel.  

 
Should any damage to OFCaS property, personal injury, or other harm occur due to non-compliance with 
any provision of the Rules and aforementioned regulations, the external company shall be liable for both 
material and non-material damage caused to OFCaS and/or third parties.   

The external company undertakes that, upon OFCaS request, it shall enable the training of its employees as 
fire patrol and, upon OFCaS request, shall ensure sufficient means for handling potential emergencies (e.g., 
fire extinguishers, emergency kits, etc.).  

 



 

Inspections and Sanctions 
OFCaS reserves the right to conduct inspections at its workplaces regarding compliance with traffic, safety 
and fire regulations, and environmental and property protection regulations (hereinafter referred to as 
"Regulations"). The inspection may be carried out by authorised OFCaS employees (supplier coordinator, 
senior employees, safety technicians, etc.).  

The responsible person of the external company shall be notified of any detected violation of the 
Regulations. Following consultation with the OFCaS representative, the external company shall determine 
and implement corrective measures, including the deadline for implementation, and shall inform the OFCaS 
supplier coordinator about the implementation of the corrective measure. In the event of a breach of the 
Regulations, OFCaS may impose penalties according to the table below, including temporary suspension and 
prohibition of work until remedial action is taken, expulsion or imposition of entry ban on an employee of 
the external company or its subcontractor.  

In case of gross or repeated breach of the Regulations, OFCaS may permanently expel the subcontractor or 
terminate the contract with the external company.   

The classification of the severity of breaches of the Regulations falls exclusively within the competence of 
OFCaS. Penalties shall be cumulative for individual breaches.  

Penalties imposed by OFCaS for breaches of the Regulations by employees of the external company or 
subcontractor shall be paid by the external company. Payment of the penalty does not extinguish the 
external company's obligation to compensate OFCaS for damage caused by breach of the obligations for 
which the penalty was imposed. The contractual penalty is due within 14 days of delivery of its written 
statement or other request for payment.  

OFCaS may set off the penalty against the external company's claims against OFCaS.  

List of penalised breaches: 
Seq. 
No. Breach of regulations 

1. Smoking outside designated areas (including electronic cigarettes), including in an enclosed driver's 
cabin.  

2. 

Entering to/staying on premises or construction site under the influence of alcohol or narcotic 
substances, including refusal to undergo alcohol testing or drug screening. Bringing alcohol and 
narcotic substances onto the premises. Bringing weapons, ammunition, explosives or other dangerous 
objects onto the premises.  

3. Working without the required written work permit.  

4. Non-compliance with occupational health and safety and fire protection conditions arising from the 
issued written work permit.  

5. Performing fire hazardous activities without a valid written work permit.   

6. Other non-compliance with legal and other regulations and rules for fire hazardous activities, or non-
compliance with internal OFCaS regulations in this area.  

7. Bringing a mobile phone/other device without appropriate electrical protection into explosion hazard 
zones and other specially designated areas without an issued work permit.  

8. 
Using machines and technical equipment, including scaffolding and ladders, which have not undergone 
prescribed inspections, tests, revisions, maintenance and repairs within the relevant deadlines, or 
which do not comply with regulations due to their condition.  

9. Missing or insufficient protective devices for machines, technical equipment and operational spaces. 
Deactivation of safety devices.   

10. Non-compliance with manufacturer's instructions regarding equipment operation.  

11. Non-compliance with work procedures in terms of occupational safety and fire protection on OFCaS 
equipment.  

12. Non-compliance with work procedures in terms of occupational safety and fire protection at the 
construction site.  

13. Non-compliance with requirements for ensuring stability of excavation walls during excavation works.  



 

Seq. 
No. Breach of regulations 

14. Failure to use specified PPE (Personal Protective Equipment) whilst working or moving around 
workplaces.  

15. 

Missing or insufficient safety measures for persons working at height or above open depth and below 
the work area. Non-compliance with rules for construction or use of scaffolding and other means for 
elevating work positions including ladders, furthermore failure to use personal protective equipment 
against falls, failure to secure materials against falling from height or into depth, failure to demarcate 
space under work at height, entering such space, etc. – any condition contrary to regulations 
concerning work at heights and above open depth.   

16. Movement in another workplace without reporting.  

17. Movement outside designated pedestrian routes. Riding a bicycle, motorcycle or similar means of 
transport. Movement on staircases without holding the handrail.  

18. Violation of traffic regulations, including parking outside designated areas without permission, 
interference with traffic on roads and sidings.  

19. Exceeding the maximum permitted speed limit.  
20. Non-compliance with ADR and RID requirements.  
21. Walking across railway sidings / climbing over wagons.  
22. Performing work without appropriate qualification and medical fitness.  
23. Training for movement within premises not conducted/improperly documented.  
24. Risks not communicated/undocumented.  

25. 
Violation of rules for handling chemical substances and mixtures, including flammables, in relation to 
OHS, FP and environmental protection, including drips and leaks without endangering the 
environment/OHS and FP.  

26. Non-compliance with waste management obligations. Failure to submit waste disposal documentation 
upon request.  

27. Non-compliance with waste management obligations 
(bringing waste into the OFCaS premises for the purpose of its disposal). 

28. Release of substances into water/air/soil caused by negligence. 
29. Intentional release of substances into water/air/soil.  

30. Other breaches of legal regulations relating to waste management, water management, air protection 
and environmental protection in general.  

31. Refusal to prove identity to an authorised person of OFCaS, or verbal aggression towards persons.  
32. Physical aggression towards other persons.  

33. Misuse of entry permits, entering the premises without an entry permit. Failure to comply with the 
prohibition of entry for persons under 18 years of age and bringing animals to the premises.   

34. 

Removal of materials without permission, refusal to undergo inspection at the gatehouse or when 
leaving the premises. Unauthorised handling of OFCaS property and property of other legal entities 
and natural persons. Violation of other rules for controlled movement of persons, goods and property 
protection. Failure to comply with security service instructions.  

35. Unauthorised manipulation of machinery and electrical equipment.  

36. Failure to secure the taken-over workplace, own transport, mechanisation and other means against 
misuse.  

37. Failure to grant access to OFCaS and inspection bodies to the user's premises or space for inspection 
purpose.   

38. Failure to remedy deficiencies identified during external/internal inspections within the established 
period.  

39. Violation of a decision to exclude an item from use, a decision to prohibit activities or to halt 
works/operations.  

40. 
Failure to comply with an explicit instruction to cease work activities and immediately ensure 
occupational health and safety, fire safety or environmental protection, issued to prevent imminent 
damage to life, health or property.  



 

Seq. 
No. Breach of regulations 

41. Failure to fulfil the reporting obligation in case of an emergency (injury, fire, explosion, theft, accident, 
other property damage, etc.).  

42. Non-compliance with hygiene and sanitation rules. Relieving oneself outside designated toilet 
facilities.  

43. 
Disorder at the workplace within OFCaS operations, including violation of safe handling and storage 
principles. Unauthorised storage without violation of other regulations and without causing additional 
damage.  

44. 
Disorder at the workplace within the construction site, including violation of safe handling and storage 
principles. Unauthorised storage without violation of other regulations and without causing additional 
damage.  

45. Failure to submit fire-technical characteristics of used, manufactured, processed or stored substances 
and materials necessary for determining preventive measures to protect life, health and property. 
Failure to submit the safety data sheet of the given chemical substance or mixture.   

46. Prevention or restriction of access to emergency exits, escape/evacuation routes or to distribution 
equipment, power switches and shutoffs, fire extinguishers and fire water sources, and other fire 
protection equipment and devices. Restriction of access roads and staging areas for fire and rescue 
service intervention. 

47. Misuse of fire protection equipment and devices.  
48. Failure to mark transferred premises with warning signs  

49. Violation of other orders or prohibitions established by local safety and other signage (unless the 
violation is specified in another part of this document).  

50. Failure to fulfil any other obligation not separately described in this document, established directly by 
the legal regulations of the Czech Republic or by OFCaS regulations.  

51. Violation of the prohibition of photography and filming without permission.  
OSH - Occupational Safety and Health, FP - Fire Protection, ENV - Environment, PPE - Personal Protective 
Equipment 

In case of breach of regulations specified in Articles 1, 2, 5, 22, 29, 31, 32, 33, 34, 37, 39, 40, 41, 47 

a penalty of CZK 50,000 shall be imposed and permanent exclusion of the concerned natural person 
violating the rules from OFCaS premises. This applies to each individual case. 

In case of breach of regulations specified in Articles 3, 6, 15, 27, 28, 35, 38 

a penalty of CZK 20,000 shall be imposed for each individual case. 

In case of breach of regulations specified in Articles 4, 7, 8, 9, 10, 11, 12, 13, 18, 21, 23, 24, 25, 26, 30, 43, 44, 
45, 46, 48, 49, 50, 51 

a penalty of CZK 10,000 shall be imposed for each individual case. 

In case of breach of regulations specified in Articles 14, 16, 17, 19, 20, 36, 42, 48 

a penalty of CZK 5,000 shall be imposed for each individual case. 

If a natural person breaches the regulations for the second time (with the exception of sanctions where 
permanent exclusion of the concerned natural person violating the rules was already imposed upon the 
first violation), their presence may be permanently excluded from OFCaS premises. 


